PENANGPORT

A Member of 44 MMC Group
CIRCULAR
TO : ALLREGISTERED SUPPLIERS/VENDORS OF PENANG PORT SDN. BHD.
DATE : 25JUNE 2026
SUBJECT  :  IMPLEMENTATION OF STAMP DUTY REQUIREMENTS FOR

STANDALONE SERVICE PURCHASE ORDER

Dear Valued Suppliers,

Penang Port Sdn. Bhd. ("PPSB") would like to inform that stamp duty will be applied to all
standalone service Purchase Orders ("PO”), in accordance with the Stamp Act 1949 and the
guidelines issued by the Inland Revenue Board of Malaysia ("IRBM").

This initiative is part of PPSB’s ongoing effort to strengthen compliance and governance in
procurement practices. The requirement will take effect from 1 July 2026.

2.0  Scope of Application

For the purpose of this circular, a standalone service PO refers to a PO issued for services
only, where no formal contract or agreement is in place and the PO serves as the governing
document between PPSB and the supplier.

This generally includes services such as ad-hoc maintenance works, consultancy or
professional services without formal agreements, minor works (combining service &
material), or any engagement where a contract is not established.

3.0  Purchase Order Acceptance

To ensure compliance with the statutory stamping timeline, suppliers are encouraged to
accept the issued PO promptly, preferably within three (3) business days, where practicable.
Timely acceptance will help facilitate the stamping process and avoid unnecessary delays.

4.0  Stamping Process

Stamp duty will be processed by PPSB on behalf of the supplier upon acceptance of the PO
through the RAMCO System (Manage Order).

For clarity, the stamping process does not affect the commencement or execution of work.
Suppliers may proceed once the PO has been issued and accepted through the RAMCO
system.

5.0  Cost and Liability

The applicable stamp duty will be borne by the supplier and calculated in accordance with
IRBM requirements (currently at 0.1% of the PO value, subject to a minimum of RM10.00, or
as may be revised). This cost will be imposed after the stamping process has been
completed.
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Any penalties arising from delays in PO acceptance, which may impact the stamping
timeline, shall also be borne by the supplier. PPSB shall not be responsible for any additional
costs resulting from such delays.

6.0  Recovery Mechanism

The stamp duty amount, including any applicable penalties, will be recovered through
deduction from payments due to the supplier upon invoicing.

7.0  Compliance

Suppliers are advised to take note of this requirement and ensure timely acceptance of PO
to facilitate compliance with the stamping requirement.

8.0  Enquiries

Should you require further clarification, please contact the Procurement Department at 04-
3752484.

PPSB appreciates your cooperation and continued support in ensuring full compliance with
this requirement. Your adherence to the above will facilitate a smooth and effective

implementation of this initiative.

Thank you.

Yours faithfully,
PENANG PORT DN BHD
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DATO' SAJEDHARAN VASUDEVAN
CHIEF CUTIVE OFFICER




