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1 Document Import for Full Containers
1.1 Introduction

The Document Import Screen is used to file the Document for the Full Import containers.

For import container, container can be delivered out of port via road/train only if the DI is processed.
After Forwarder and Shipping agent have given their approvals P o r €udtemer Service Unit(UPP) can
process the DI. Though the containers are not discharged from the vessel DI can be filed.

In order to deliver Laden(Full) container out of the port via road or train, document import must be
processed. Forwarding Agent will file the document import which is approved by the Vessel
Agent/Shipping Line. The UPP then processes the Document Import.

1.2 Document Import for Full Containers functional overview
1. The Document Import screen is used to file the document for the full import containers.
2. Forwarder files the document for the import containers for a specific Ship Call Number(SCN).

3. Unique DI Number is generated by the system. With the generated DI Number Vessel agent
can review the details entered by Forwarder and approve it.

4. After Vessel Agent approves Custom Clearance is done by the Customs or approval by the
UPP. Forwarders and Hauliers can check the request only after getting clearance from the
Customs and approval from the UPP.

1.3 System Navigation i Document Import

This section demonstrates how to navigate up to Document Import screen. The navigation process to
access Document Import is as follows

Click on the MACH Logon icon

Logon screen appears

Log in with appropriate user id and password

Main menu screen appears

Click on Container from main menu bar.

Select Container Documents from drop down menu.

Select Document Import from drop down menu.

Navigation: - Container -> Container Documents -> Document Import (Short Cut Key:
-ALT +N, U, I)

N AWNE
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& 1r0s

Application Edit Documentation Container Planning CFS Operations Control Centre Management Admin Masters Reports Help Window
f port Containers Documents »
/ Bxport Container Documents [

odification of Container Documents  »

Container Documents w ocument Import
Haulier Requests
Gate Operations
Delivery Order 'D
Special Functions ¥ Document Status Monid
Service Recording »
Internal Movements »
Common Eunctions »
Vessel Work Completion »
Batch Operations »
»
»
»

Qlivery Authorization
J Delivery Order for R¥ gd Containers

Customs Operations
Rail Operations
Container History

Drop down menu appears by
clicking on this Main Menu.
They can also be opened by
holding down the ALT button
on the keyboard and
pressing the corresponding
underlined letter of the menu
e.g. Containers would be
opened by pressing
keyboard combination ALT +
N.

Select Containers Documents from
Main Menu. This can be done by
pressing corresponding  underline
letter displayed. In this case, pressing
U on the keyboard. This gives another
drop down list. Now select Document
Import, from this list.

Record: 171 | | =0SC=>

1.4 Overview of Document Import screen and comments

1.4.1 Main Screeni Main Areas

On selecting Document Import from the menu, the user is presented with the screen below. The main
screen can be broken down into three areas:

1. Toolbar

2. Selection Criteria

3. Forwarderds Filing area

4. Shipping Agentdés Filing Area
5. Portd 4JPP area
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1.4.2 Main Screen 1 Detailed Description

DI Number is generated when the Forwarding Agent files the DI. The screen will be shown as given
below:

Document
Import Number
SCN Bill of Lading

- Number
Commodity

Code

Inland
Destination

Haulier

Cargo Planning CFS Operg

Management Contral Centre Ad Asters Repors Help dowr

| DI Submission
Date Time

| Delivery
Date &
Time
No +
Count El/
Max
| Entry Ditm

ictr opr 7/ | ,I -
Ctr | ctr | Ctr / Pky | iniaha Haul Dhry
ontainer No | Size | Ht | Type | Cmdt Description |[Count| Weight | Volume | Type | Dest (POO | Cd DateTirfie Depot Cd Depot HName

\ \/_
Depot
Code
\\ T 2

Dem Con Cd | ‘ "l ‘ Shipping Line m‘
DMGStartDttm | | DI Validity Dt |
oot | bt I r
Validity Dttm validity Dttm
e — T L E——— T . —
Remark | | [~ Hold? |
Record: 141 <08C>

The table is used to
display all Information
about Container.
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143 MainScreeni Det ai |l ed Description contdé

After Shipping Agent has given approval by checking the Vessel Agent Approval Flag and by
pressing save button for the respective DI Number the screen will appear as given below:

Status of the DI
can be viewed
here.

el x|
CFS Opetations Management  Control Centre  Admin Masters  Reports  window  Help _|51|5|

@npplicatinn Edit Documentation  Contaner Cargo  FlE)
|Clear| Insert | Delete | \ Report | Savel Ex'rll

AN L
DI No [DIC0801120003 | Status FAVAGENT AFFROVAL DI Submission 17 01 20031237 | |7 Fwinitialization [ FAV Submit Fiag
F/W Agent JAMAN | [JAMANIE DN BHD | [NO 2472 TINGKAT PERUSAHAAN 2 PRAIINDUSTRIAL ESTATE PERAIP]  BAL No [BLILI

Importer W | lJARDINE SHIPPIMNG SERVICEq |SUITE 13.01 13TH FLOOR WWE PLAZA MO 8 FARQUHAR STREET PULA1

scu [pEE03: | [PADETRADER | ETA [71.11.200808:00 | Terminal [NBCT Party | JAMAN A/C No [200082

| I\J\I'AN HAILIMES (M) SDN BHD‘ |55-1 8-A MENARA NORTHAM JALAN SULTAN AHMAD SHAH PLILAU F‘\NA' Enlxa[;‘llm 21.11.08 08:20

,'-TE PELKON III - [Container System-- =L

¥sl Agent rWHAI

JCt Dpr
Ctr | Cir | Chr Pkg | Inland
Container No | Size | Ht | Type | Cmdt Description | Count Weight Yolume Type | Dest Dest Hame POD |Haul cd| Depot Cd De
WHLUZ2453774 20 86 GP 010210 Bovine animals, 1 31.66 3333  BDLS AST Alor Star DZAAE AW DEFOT-I  DEPOTZ
WHLUZ2518582 20 86 GP 010111 Horses, live, pun 31.66 3333 BDLS AST Alar Star DZAAE Al
WHLLUIZE23458 20 86 GP 010391 Swine, live, neso 31.68 3333 BODLS AST Alor Star DEAAE Ay
-
4 »
Dem Con Cd Shipping Li
om Con Cd | | | oping Line | L | = vsl Agent Approve

DMG Start Dttm l:l DI Validity Dttm l:l |A \fsl Agent Reject

DMG Store Rent
L ] valicity Dttm | i lcessoi

Validity Dttm
Remark | | ™" Hola? DEI[:[':I'?:E
|Record: 142 <0SC> [<DBG: | / |

By clicking on the Vsl Agent
Approve check box, the status
of the DI will change to VSL
Agent Approval.
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1.44 MainScreeni Det ai |l ed Description contdé

After Forwarder has submitted the Document to Port User by checking the Forwarder submitting
flag and by pressing the save button for the respective DI Number the screen will appear as given
below:

DI Submission Date
and Time should be
shown here.

Forwarder confirms the
DI by checking the
pointed item F/W Submit

flan
£ pELKON I

Application Edit Documentation  Coptainer Cargo Planning CFS Operations  Man3y
Cle..| Insert | Delete 7 |
" C Document lmport [
DiMo [DIC0202010001 | #| Status [FAv AGENT AFFROVAL | Disubmissien o405 90091613 | - ~
Date Time
FAN Agent [AMAL | [AmaLAN DINAMIK SDN. BHD. | [868 JLN PUSAT PERMIAGAAN RAJA DA 1 FUSAT PERNIAGAAN RAJA U BL Ho [BL 45670
importer [45VID | #[4 & 5VIDEOCOM RESOURCE| [SURIA TANJONG 87-01-08 JLN FETTE TANJUNG TOKONG PEMANG |
scH [081041 | #JJADE TRADER | ETA [02.01.200808:00 | Terminal [NECT 'm';"i;; [ anaL ~| mcNo 200403 ¥
al
Totwwt Totvel [ 2300 Cargo Value [1234567 Count
M
Vsl Agent [ | #|KLUNE MARITIME ) 5B | [S11-1 TKT 11, MENARA PENANG GARDEN JALAM SULTAN AHMAD SHA 2 [13.01.00 05:56
ICtr Opr Entry Dttm
Ctr | cr | Ctr PKg | Inland Haul Dhury
Container No | Size | Ht | Type | Cmdt Description |Count| Weight | Yolume | Type | Dest POO | Cd DateTime Depot Cd Depot Name
GMTU1040065 20 86 GP 010111 Horses, live, pur 13 23 PR DZAAEKP  24020817:30 SONY SONY DEPOT
| 2
Dem Con Cd | “'l Shipping Line | “'l | r
mMstartotm [ | DivalidityDtem [ | -
oot | | r
Validity Dttm walidity Dttm
- Processed
Recoptbm || mestame —
e ot | | protessed
Process
™ Hola? L 1
Remark | | Hold Date Time

4 start RNAve s [Pumw. [

[
[Ooed. [Brek. |[@po. [Doed. Seex., &0 o8 1441pm
-y

1.45 MainScreeni Det ai |l ed Description contdé

After Vessel agent approval the Document is to be processed through Customs, the Customs Flg to
be checked and pressing the save button for the respective DI Number.

1.4.6 Main Screeni DetailedDes cr i pti on cont dé

After the Forwarder and Shipping agent has given their approval the port user will complete the DI
processing.
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1.5 Document Import for Full Containers - Steps

1.5.1 Entering Containers for DI:

1. Forwarder has to log in into the application with his username and password.

2. Navigate to Document Import Screen. By default forwarder code and the respective name will
be populated.

3. Ent &nportiérg BL Numberod , SCN&i,Tot fiVto ,Tot Kolo , Vsl Agent /Ctr Opro .

4. Enter Container number belonging to SCN.

5. Enter I nland Destlhlandbdston i n the fields @

6. Enter the POO (Port Of Origin)

7. Enter the Haulier Code(if any)

8. Enter the Delivery Date and Time(if any)

9. Ti c kFMalnitiafizationo

10. DI Numberd6 f or the respecti ve oogsatingihadata.s wi | | be gene

11. After Forwarder file the DI for the containers Vessel Agent/Ctr Operator should approve the
data entered by the Forwarder.

1.5.2 Shipping Agent/Container Operator Approval of DI:

1. Vessel Agent/Container Operator has to log into the application with his username and
password.

2. Navigate to Document Import Screen. By default Vessel Agent Code/Container Operator code
and their respective name will be populated.

3. Vessel Agent/ Container Operator Vgssel ggent Agpovahppr ov a
Flago and saves the data.

4. Depot Cd(Depot Code) is Optional for the Vessel Agent and remaining fields are optional for the
user to input.

1.5.3 Submission of DI by Forwarder:

1. Forwarder has to log in into the application with his username and password.

2. Navigate to Document Import Screen. By default forwarder code and the forwarder name will be
populated.

3. Haul Cd(Haulier Code) is mandatory for the Forwarder .

4. Forwarder Agent gi ves hi sF/WaSulpnitd-lagol.Subityissionhdate k i ng t
and timed wi | | b eFompvargenthem davesithe data.
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154

155

DI process by P o r €u8temer Service Unit(UPP)

Using the Document Status Monitoring UPPOs
from time to time. If the shipping agent is a Cash Customer then has to go to Customer
Service(UPP) for the Estimation Of Charges. If the shipping agent is a Credit Customer the
process as it is.

Once UP P 6 s dbécksrahd processes the DI and Customs is already released the DI, the
container will be reflected automatically in the Haulier Delivery Request and goes to
i B O OK Ednte.

DI process by Customs

Custom will checks and approves based on the Document Import No.

Once Customs released DI and UPP has approved the DI, the container will be reflected
automatically in the Haulier Delivery Request and goesto i B O O K Ediate.

Note: For 1.5.4 and 1.5.5 can be done either one first. But for the container to be reflected in
the Haulier Delivery Request Screen, both Customs and UPP must be released/approved the

Dl.

1.6 Description of Fields

The following is the description of each field on each screen or area of screen. The fields that have
been marked with Shaded box are mandatory fields that must be populated for the user to proceed.

1

F/W Agent
Forwarder is the person who acts on behalf of Vessel Agent or Container Operator.

SCN

User to enter SCN or has to select one from the drop down list.

This is number which represents the voyage that user should be selecting for working with. This
is 7-digit voyage call number that is generated by the system for every voyage that is
registered.

Vsl Name

When user selects SCN, the system displays the vessel name associated with the SCN in this
field. It is a display only field.

Importer

Importer is the party that imports the container.

BL Number

BL number is unique for the respective DI.

Tot Weight

Total Weight of the cargo Present in all the Containers for which DI is processing.

CMC Limited Confidential 9 of 18
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| Tot Volume

Total Volume of the cargo present in all the Containers for which DI is processing.

1 | Vsl Agent/Container Operator

Valid Shipping Agent or Container operator who is look after the containers he may be cash
party also

1 [Invc Party

It represents the party responsible to pay charges.

f | Account No

Account code associated with the invoice party.

1 | Container Number

It represents the container number for which Dl is to be filed.
1 CtrSz

It represents container size of the Container. This is Display field.
1 CtrHt

It represents container height of the Container. This is Display field.

T Ctr Type
It represents container type of the Container. This is Display field.

I | Cmdt

Commodity Code of the Cargo present in the container.

1 Description
It represents description of the commodity code. This is a Display field.

1 Weight
It represents the weight of the cargo present in the container. This is Display field.

1 Volume
Volume of the cargo present in the container. This is Display field.

1 | Pkg Type

It represents type of cargo present in the container.

f |Inland Destination

It represents the destination of the container.

1 [POO
[T Tepresents Port of Origin of the container.
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1

Haul cd
It represents the Haulier that would be carrying the container.
Dlvry Date Time
It represents the Haulier that would be carrying the container.
Depot cd
It represents the destination where the container is to be dropped at.
Dem Conf Cd
It is an optional field. Shipping agent or Container operator i.e., owner of the containers enter

the demurrage code or select from LOV by pressing F9.

Shipping Line
It is an optional field. Enter or select from LOV appropriate shipping line.

Dmg Start Dttm
It is an optional field. It represents demurrage start date and time.

DI Validity Dttm
Document import validity period represents the validity date and time of DI.

During estimation of Invoice Demurrage charge can be calculated based on demurrage start
date and time. It is mandatory for cash party.

Store Rent Validity Dttm

During estimation of Invoice container storage charges are calculated based on Store Rent
Validity date and time. It is mandatory for cash party.

Rcpt No

It represents Receipt number. It is mandatory for cash party.

Receipt Dttm

Date and Time the receipt number was generated. It is mandatory for cash party.

Receipt Amt

It represents the amount paid against the receipt number. It is mandatory for cash party.
Processed User Name

It represents the name of the UP P 6 s whd peoceksed the DI. This is a display field.
Processed Date Time

It represents the date and time at which the port user has processed the DI.
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2 Empty Container Delivery Authorization

2.1 Introduction

In order to deliver empty import containers out of the port via road authorization must be done by the
Shiping Agent or the Container Operator. This will form the basis for Haulier delivery request.

For Laden container it is mandatory that the DI to be processed before a container can be delivered out
of port via road or train. However, in case of empty container DI is not required. The container operator
can himself authorize all his empty containers to be delivered out of the port.

2.2 System Navigation 1 Empty Container Delivery Authorization

This section demonstrates how to navigate up to Empty Container Delivery Authorization screen. The
navigation process to access Authorization for Empty Ctrs is as follows

Click on the MACH Logon icon

Logon screen appears

Log in with appropriate user id and password

Main menu screen appears

Click on Container from main menu bar.

Select Container Documents from drop down menu.

Select Empty Container Delivery Authorization from drop down menu.

Navigation: - Container -> Container Documents -> Empty Container Delivery
Authorization (Short Cut Key: - ALT + N, U, E)

N WNE

ner Planning CFS Operations Contral Centre Management Admin Masters Repotts Help Window
ort Containers Documents
y port Container Documents

odification of Container Documents

ontainer Documents Dacument Import

Haulier Reguests
Gate Operations
Delivery Order
Special Functions
Semvice Recording
Internal Movements
Common Eunctions
Vessel Work Completion
Batch Operations
Customs Operations
Rail Operations
Container History

Re-Login | Change

v v v v v v v v v v v v
7 [

Drop down menus appear by
clicking on this Main Menu.
They can also be opened by
holding down the ALT button
on the keyboard and
pressing the corresponding
underlined letter of the menu
e.g. Containers would be
opened by pressing
keyboard combination ALT +
N.

.....

Select Container Documents from
Main Menu. This can be done by
pressing corresponding underline
letter displayed. In this case, pressing
E on the keyboard. This gives another
drop down list. Now select
Authorization for Delivery of Empty
Containers from this list.

Record: 1/1
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2.3 Overview of Empty Container Delivery Authorization screen and comments

2.3.1 Main Screeni Main Areas

On selecting Empty Container Delivery Authorization from the menu, the user is presented with the
screen below. The main screen can be broken down into three areas:

1. Toolbar
2. Selection Criteria
3. Table

1) The Toolbar holds buttons which
can be used to perform actions on a
record or the screen (i.e. delete a
selected container or save the
screen).

2) The Selection Criteria area of
the screen is used to enter
details (filter criteria) about what
is to be viewed prior to the
retrieving information.

@, PELKON 111

Application Edit D@nentation Container Cargo Planning SFS

Retrieve | Insert | Selectal | |Deselect Al

n--=Caontainer Documents—=Autharization Far Delivery Of Empty Containers

Operations  Management Control Centre Admin Mz

[ CMC ][ hpppsg P.IRTH BUTTE

R * e Time
v opr | ¥ | | poahiest 22012009 14:29
scn[ % Terminaica | ctrio | Hautier [ |9

® |mport Delivery  * Pending Ctrs ® Un Authorized  © Authorized T Al

miandDest (| #| cswmReto [ | cstmowbone || owryRastoone [ ovyRestre

Depot Cd | % | | Hautcd | [ | |
Appr Ctr | Ctr | Ctr Inland Haul Empty
Fig Ctr No Size |Height | Type Cust Ref No Destination | Depot Cd cd Haul Hm Reposition Number
L 5]
I
.
-
i
—
—
=
.
.
-
= )

Ctr Count D
Recaord: 11
3) The Table is used to display

all Information about Empty
Container Delivery Authorization.
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2.3.2 Main Screen i Detailed description

On selecting the Empty Container Delivery Authorization function, and retrieving details for a entered
Container Operator & voyage, the user is presented with a screen similar to the one below:

Custom Reference
number is to be entered
for populating the table
field custom reference
number.

Container Operator Code who is

responsible for the containers to which
authorizations is filing.

SCN of the containers
to which we are doing
authorization.

Application Edit Uocument yargo Flanning CFS ns a

Clear

[=

Erp,
Retrieve Insery

Deselect All

Ctr Opr ‘ILS

|INFINITY FORWARDING 5B

22.01.2009 14:28

SCN [02B474 hd Terminal Cd |MBCT Ctr No

Haulier ¥

® Import Delivery. T Pending Ctrs ® futhorized  © Al

Dhry Ryst Done MMM Dhry Rast Rej
Depot Cd

¥ |

faul Cd |

Appr Inland
Flg

Destination

Empiy
Cust Ref Ho

Depot Cd Reposition Number

DEPOT-V
TESTDEPO
DEPOT-I
DEPOT-
DEFOT-
DEPOT-Y
DEFPOT-I
DEPOT-Y
DEPOT-
DEPOT-W
DEPOT-
DEPOT-Y

Haul Hm

ASDAD
ASDADD

PEM
PEM

PEM
i PEM
H o] FEM

555 FEM
DSFF FEM

MAMTE0102
HCYGHY
JHGT
DSFDSF
DS

OMNSORTIUM LOGIE

-

Ctr Count |13

Approval flag is to be
checked while doing
authorization.

Depot Code for

Haulier Code
Empty Drop-Off

2.3.3 Retrieving Import empty container for Delivery Authorization.
1. Enter the Container Operator Code who is responsible for the containers of a particular voyage.
2.

E nt e rSCNonelfl.fi0therwise, use the lookup to search for the correct SCN. Lookups are
invoked by pressing F9 key on respective field. . Lookup shows all vessels with SCN/Vessel
Name/ETA/ETD details. User can select any one SCN. System retrieves vessel name.

3. MRequest Date Time d a Tedminal Codeo wi | | be

popul at ed.
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4. Pr e Re t fi i muor t0 display the container to which Authorization has to do.

5. On selecting Authorized button, the containers are retrieved, the colors highlighted describes
the status of the container.

6. A Y el |colavdescribes that the customs clearance is done for that container.

7. A R e aaddor describes that the haulier delivery request is done for that container.

®
S

i Gr ecpldr describes that the haulier request is rejected for the container.

2.3.4 Process to Do Authorization for Import Empty Containers:

1. Enter Customer Reference Number.
2. Ent &handMestinationdo or select from |l ookup by pressing F¢

3. Check ApphElgoi to the container for which authorizat
Reference Number will be populate.

4. Depot cd and Haul cd is to be entered.
5. By preSasédongpufit on changes will be saved.

6. If Haul cd is entered then Haulier delivery request is automatically done and goes to booked
state.

7. In case the haulier request is rejected , the container will be displayed with i G R E ¢ajor and

the container operator can re nominate haulier code for the container which will create haulier
request for the container in Booked state.

Description of Fields

The following is the description of each field on each screen or area of screen. The fields that have
been marked with Shaded box are mandatory fields that must be populated for the user to proceed.

1 Import Delivery

By default import delivery radio button will be selected.

q SCN

This is number which represents the voyage that user should be selecting for working with. This
is 7-digit voyage call number that is generated by the system for every voyage that is
registered.

T Vsl Name

The system displays the vessel name associated with the SCN in this field.

1 | Ctr Opr Cd

Container operator represents the container owner.

CMC Limited Confidential 15 of 18



PELKON-III Empty Drop-off and Haulier Nomination Functionality - User Manual Version: 1.0
1 Ctr Opr Name
It represents name of the container operator (Owner).
1 Request Date Time
System Date and time will be displayed by default. This is a display field.
f Terminal Code
It represents the code assigned to yard terminal.
1 Cstm Ref No
It represents the custom reference number that is assigned to the container.
. ApprFlg
Select the Appr Flg for which the authorization is required.
 Ctr Sz
It represents size of the container.
1 Ctr Ht
It represents height of the container.
1 CtrTy
It represents type of the container.
1 Empty Reposition Number
It represents the Empty Reposition number of the container.
1 Inland Destination
Enter the Inland Destination or select from LOV by pressing F9.
1 Haul cd
It represents the Haulier that would be carrying the container.
1 Depot cd

It represents the destination where the container is to be dropped at.
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3 Guideline for Special Transactions

A) REJECTED EXPORT CONTAINERS AT NBCT

1.

2.

No o

Forwarders have to provide the letter of approval which has been endorsed and signed by the
Customd LDOfficer

The Shipping Agent has to endorse the Depot Operator and sign for authorization of Container
to be drop-off

The nomination of the Haulier Code has to be endorsed and signed by the Haulierd s
representative with theirc o mpany 6s st amp

The P o r URPsclerk will input the details in the system for the delivery to be planned by the
Hauliers

Forwarder has to check with Custom for the releasing of container

Forwarder can check the request in the Haulier Delivery Request Screen

Haulier can monitor and plan the container for delivery in the Haulier Delivery Request Screen

B) DIRECT DELIVERY FROM THE VESSEL AT NBCT

1.

arw

A request letter by the Forwarders with the details of the container and the Haulier Code has to
be endorsed and signed by the Haulierd sepresentative withtheirc o mpany 6s st amp
The UPPO slerk will change the disposal mode from (Y) to (G) at the Discharge List Entry and
input the haulier code base on the letter in the system for the direct delivery to take place
Forwarder will file the DI by following the same process as in the Laden DI Processing

Forwarder can check the request in the Haulier Delivery Request Screen

Haulier can monitor and plan container for delivery in the Haulier Delivery Request Screen

C) DELIVERY OF LARGE CONSIGNMENTS STORED AT OOD

1.

2.

Forwarders have to submit the letter of approval which has been endorsed and signed by the
Customd s O f(KABTAM L) with Custom Reference Number

The Shipping Agent has to endorse the Depot Operator and signed for authorization of
Container to be drop-off

The nomination of the Haulier Code has to be endorsed and signed by the Haulierd s
representative with theirc o mpany 6s st amp

The ODD&6 <lerk will input the details in the system for the delivery to be planned by the
Hauliers

Forwarder can check the request in the Haulier Delivery Request Screen

Haulier can monitor and plan the container for delivery in the Haulier Delivery Request Screen

CMC Limited Confidential 17 of 18






